COBHAM RFC
FLOW CHART FOR PLACING WORK EXPERIENCE STUDENTS

Enquiry received from student’school

Enquiry forwarded to Safeguarding Officer{SO)

SO contacts school for verification email to be sent re dates/Xitess and reasons for
placement EG Duke of Edinburgh

]

Email received from the school

|

SO contacts age groups to ensure to check who will take responsibility & then proceeds.

Age group agrees - SO undertakes DBS if over 16

I

|

DBS verification certificate received /not required

SO contacts student and parent and relevant information ch‘m:t email from SO if no age group
sent re timings/behaviour by Manager/Head coach. agrees to take.

On first visit, ID is checked by age group Manager/ Head
Coach.

Student introduced to age group children and parents

Coaches to oversee the placements and sign of fany relevant paperwork and retum o the school as required. Any
issues/concerns arising must be notified via age group Manager/Head coach to SO via a telephone call
immediately and followed up by an email 1o the SO within 24hrs.
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